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a

what are the three approaches to time management? Briefly describe those
roaches with appropriate examples.

are the ten strategies for effective time management?

Briefly explain the importance of "good environment,,fogan efficient office.
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) a) Differentiate the trait theory of leadership from behavioral fheories of leadership.

b) Brieflypxplain personality job-fit theory.
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c) Explain the term emotional

needed in an Organizatton.

intelligent and discuss why emotional intelligent is



03) a) Define the term "Soft Skills,'?

b) Briefly describe the "Research Skills" and';'Oral Communication Skills,, of a
person.

c) The success and faiiure of an extension programme depends on the qualities of
-extension 

wbrker' Briefly explain five (05) imyio.rtarit qualities of an Extension officer

0a) a) What are the contents of Curriculum Vitae (CV)?

b) Write a letter to the First Secretary, Ovr;rseas Educational Affairs, British

,niJguiO"tines to appty
student visa based on a scholarship;offered by an organizationln Sri Lanka.
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