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FINAL YEAR FIRST SEMESTER EXAMINATION IN AGRICULT
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Answer ALL Questions
Time allowed: 02 hours

01)

d) How do you prepare to face an interview?

b) Briefly explain the main areas of knowledge that an extension agent must have'

02)
a) List out the characteristics of an office

b) Point out the functions of office management

c) Explain the qualities that make a good office manager

d)Givesomefactorsthatshouldbeconsideredwhenyouselectanoffice
accommodation-

{l}ln, a letter to the First Secretary, overseas Educational Affairs' British High

I co*.ission, ioro-uo to get printeo guio:1t""r/"9,:ltc guidelines to apply for

i il;;tr" il,"6 on a schlolarship offered by an organization in Sri Lanka'

I

[ "o,oelines: , ',

t1'Followaproperformatsuchasaddredb,salutationheadingetc.

I i: n:',:T;J*::iff'l?*ation such as some detals or schorarship or person

?lFFp


