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Answer all questions

Ql. a) Deftne the follow ing terms :

- ,) Job

iy' OccuPation

iii) CnreetDeveloPment

iv) Career Guidance

(10 Marks)

List out expert hint of dresses for men and women in facing the interview'

(10 Marlrs)

c) List out the factors that need to be considered when preparing the covering

Letter.

(10 Marks)

,A critical part of the eommunication model is the channel through which

information is transmitted'.

Briefly elaborate the communication channels with examples'

(10 Marls)

b)

d)



e) "Neture gave people two ears but only one tongue, which is a gentle hint t

they should listen more than they talk.,

Briefly elaborate the elements in active listening.

(10 Mar

(Total50 Mal

Q2' a) 'An entrepreneur is a percon who has possession of a new enterprise,

. o, idea and is accountablefor the inherent risks and rhe outcome.r,

Biiefly elaborate any five (05) qualities of an Entrepreneur.

b) List out the challengris faced by an Entrepreneurship in the current envi

(10

c) uResearch has shown that educarion and experience help managers

three types of shills."

Elaborate the tfuee important skilts needed.by the managers.

d) Briefly describe any factors in the Task Environment.

e) Briefly explain the Managerial Functions.

(10

(Total50


