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CC 152 _ INTRODUCTION TQ APPI ICATION SOFTWARE

(PRACTICAI.)

(PROPER & REPEAI'}

Answer all questions Time allowed: 02 hours

Q1)
1.

2.

3.

4.

Create a folder on the desktop and name it with your Index number.

Create a sub folder called "Ccls2_Exam" inside your index numbered folder.

create three sub folders as o'word", "Excel", and o'Access" within the folder

"CCl52_Exam".

Create the following document using Microsoft Word and save it as

inside the folder "'Word" and set the page to "A4" size. InserL Your
Footer.

"Questionl.docx"
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List:

1. Working with l)ocuments
1.1. Creating a. New Document
1.2. Saving a I)ocument
Formatting
2.1. Formattirrg Text
2.2. F or-rnattirrg Paragraph

2.2.L Change Paragraph Alignment
2.2.2. Indent Paragraphs

Styles
3.l.Applyastyle
3.2. Create New Styles

3.2.1. New Style
3.2.2. New Quick Style

3.3. Style Inspector
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Q2)
Create the following worksheet using MS Excel and save iit as "Question2.xlsx" into the ft

" Desklop\ Your Index Number \ CC I 5 2 _Exam\ Excel\" .
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a)Fillthe..Best2Ass.(30%)"columnwith30%ofthesumofbesttwoassessmentmarksusing
suitable functions. (e.g' for PSl045' [73+75]*30% )

b) Fill the..Final Marks (70,h\- column withTaYo o1...FinalMarks,,'

c) Find the total marks into "Total" column'

d) Calculate the grades obtain by student using given criteria'

e)

0

Find the rank of student according to the 'oTotal"'

Fill the summery using suitable functions'

(u) Find the total n,rmb"r of "Physical Science" students and "Bio science" Students'

(p) Find the number of eligible student of "Physical science" and "Bio science" those who

obtain grade above'oE"'

(1) Find the total number of student and eligible students'

Draw a clustered column chart for Index No"Vs Total' and title it as "CC152- Marks

Distribution'. Your chart should include the following:

o The axis titles for both X and Y axis'

o The Legend should not be shown in the graph'

o Move the chart to a new sheet and name the sheet as Marks Distribution'

s)

Q3)
Create a database using MS Access with the

"Desktop\ Your Index Number \ CCtS2-Exqm\

this database with the follorn'ing data types'

Field Name Data TYPe

Index*No text

. Full_Name text

Sex lookuP wizatd

Date-of Birth dateltime (Medium Date)

City text

Course Name lookuP rn'izard

name 'Question3' and save it into the foldet

Acce,ts'\". Design the following two tables undel

Year

Average

number

number

55 > marks >: 50

50 > marks >:45
80 > marks >:75

45 > marks >:40
75 > marks >:70

40 > marks >= 35
70 > marks >:65

35 > marks >= 30
65 > marks >:60

30 > Marks60 > marks >: 55
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Table: Students

Full Name Date of Ilirth
0t/t2/1957
I 3/09/1 98E

Samila Hurssain 25/A4/1q87

08/12/1988 Polannaruwa

Course Narne
Batticaloa Scienc
Trincomalee sical Scienc,

Colombo Science
Bio Science:

Ib
&)
Bio

Table: Result
Index No Year Average
PS 1OO I 89
PS lOO 2 67
PSIOI I 89
PSIOl 2 78
PSIOl a

J 90
PS102 67
PSl02 2 70
BS 204 56

89BS 2A4 2
BS 205 I 78
BS 205 2 56'

create queries for the follovring statements and save thern as eueryl, euery2, ...etc.:Queryl)' List furt name,and course name of at students
Query2). List full name and date of birth of all fernale sturjents who are following IScience course.

Query3). List index number and secqrnd year average nf ail students.
Query4)' List the fut name and cit.v- of alr studerrr, *ho have completed their third yearQueryS)' List the full name, index r,r*b", and average of arl rnaie students.


