
EASTERN TJNIVEITSITY, SRI LANI(A

FIRSI YEAR SI,]COND SF]N'IESTLR EXAIII]NATION IN BACHELOR OF

BUSTNESS ADI\tlNISlItA IION i CON{MERCII - 201 l/2012 (Aug. /SEPT'. 2014)

(PROPLR/ REPlAlT RE-RITPDAT)

M{;T IO13 _ COMPI]TER SOFTW,A.IRE AND APPI,ICATION

(11a-ctical)

ALI. QIIESTIONS
TIMF:3IIOURS

o Crcale a loldel on the DcsktoP and name it *ith your inle-( nu'nbet (.''g COM#### or

MS##*#). Save all your work lilcs oI all the qutjstions into this folder' If the answers \\'cre

not fbund in the abovc said folclcr. the) will not hc mitrked

o Make sure that:r11 lour rvork 1_lles are copiecl by the cxaminers belbre lealiog Lhc

examination centre.

Create the lbllowing document using l\4S Worcl 2007 and save it as 'Answerl'docx" into t},e

folder cteated as per the iDstructions. Il\sefi'(:ot mercc & Ulunugemcnl' ar'd lintr lndcx Nrt

atthe ccnfre ofthc headcr and Iooler respectivel)

pages, and 'ilther
buildirg blocks. Wben You

create pictures, charts. or

dixgrams, they also

coordi ale *ith )rotr c n€nt

gallerjcs include

l$N.?pWhil$dffilW
thc Irscfl tab. the

gallories include ilcms

ar desigrfd to coorclir)ate

fie overall look of vour
You can use ihcsc

1; insert lebles.

the lnsert lab. the

iicns thal are dcsig ed

\\,ilh the overall look ofyour documenl You car use these gallcrics to inse( tables'

headers. fbolers, lists, cover pages, a d othcr documenl building blocks When vou

create piclurcs..hans- or diagrams, they alro coordinatc $ith youl culfent
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R AI"LETED/ NAMB}iR ED LIST:

( l).Computers
(A)Solt\,are

(I) Applicatior Soliuare
..a- MS Ofiice

o Word
o Excel
. po\{,eqtoinl
. Access

.d Progcrarlm,illg Languages
. Cr +
. Java
. Visual basic

(lI) Systcm Soiha,ale
(B) Hardwrre

TAES:

EQUANON:

\r IleL r- lllla11-tirlI R\cbac ,o - -'1i#;;, i;ii,",,,,, ,l ,;l:,1.1 Fidr u ;;:;; i

GRAPHICS:

A!1ro!u!
r6s00.00

'150.00
2187.:5
1966.29

L(pl:n, y) =
/ln,
l,)Pn tt

l.3l'il1 OlF lr,r',.I0li.i..l rr-

Q2.
create the lollo\&i11g preserntation []e $ith live slides r.Lsing MS po."erpoinl2007
'.Ansi)er2.pptx,' jrrto the folcler crcaled ds per the irrstrr_rcliJns_

I lrc prc'crrrat r,,n t:lc \ ou .rrr crearin3 should I,a r c the tbll.,\\ inB:

a). Use 'Oriel' as slide thcnle to your presenta tion.

b). [Jse appror,riate s lide lavru! fot every s\ides_

c). Type )our 1r./e-r Nrrlrre," in the firsr slide.

d ). Add ',t{'t| 2A I I :d.1d tl\e , rili.le nJlrlrcr , 
as l-ooti:r to the slidos as shown. excep,r

the last slid:s

e). Add atleast rlu.ee diilerc t slide transition efl.(jcts bet$.een all slides.
l). Add artmation e1Lcts to the titlcs, text and objects in each slide.
g.). Add a custom animalior in such a rvay the ball (circle shape) in fifth slide move,

the surhcc alrd return in the path sho\.\,n ir dotled lirc .



\frr \r r! l,,tt!r :l.lli:' i "l

' tr llom rldrirtr'.lDen) p.rlornnr{
.,n.nl rirmi . nl o.r rh.nlh

Slide 2

Slide 4

\) drsil
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Q3.
Thc table given bclo\.v is a
2014.

Sales Sumnary of ABC Marketing (pvr ) I_ld. for thc

.:r

4'
5

6

;
9'
9

lo
L1

1?

I1
L4

t5

..16 .

l7

l9
)g
2:
?l
:3

5. (Lrm 3 r

' r:otal

Crcatc the a'bove workshcet rrsing MS Exoej 2007 irnd savc it as ,,Answeg.rkx,,i
loldcr cteatcd as pcr the illstruclions

Rcnanre the above worksheet as ,Sales l?e1tort,.

Irill thc colrunn Num(vith lniLidl , Dsrngiuitable lirnction.
(c.g- Sa lan Kurnar rviii bc S. Kunrar)

Fillthccolunrn'l??gl.rr'r.rsingsuitaitefunction. t'
lfthe Salesm.r ID slans rvith E-East, N_Nor1h. S_South and \\,,\Vest.
I,-ill the colLunn /ro./r.rt 'usiug suitable tunction. product code is inlerpretcd as

a).

b).

c.).

d).

e).

!Fi790

D'lo Xavior



the column 'Achievelhent' \sing suitable function. Achievement ratings were given as

20i4

lable 'Summary W Sale,Jm dr' is the srunmaty of the main table

Fill the column 'folal Sd/es ' using suitable function.

Fill the column 'Comtni.rrlo, ' usirg the following criteria:

a column chart for Sale stuan I/[ Total Sales and titie it as 'Sales Summaty'

a biank database using MS Access 2007 and save il as Question4..tccdb into the

created as per the instructions.

the lable Emplq)ees , ilh the following fields and field Properties. Set Empld as the

Ley.

Iield size
EmDld AutoNumber
Sumame Text 24

FintName Text 24

Address Text 255

Citv Text \ 30

CivilStatus Lookup wizard
(sinsle/ maried)

DOB Date/Time
Sex . Look-up wizard

Male/ Female)
BonusPoints Number

crcate a form with above fields to enter data lo the Efiplqlees table and save it as

'Enp Form'.

Ilselt the following records to the table Employees usirS 'Emp Form'.

t ccl
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{4!lt-" f tteU ll3e"""a: i n"c."al -Tn*"-i,r
E'!pl,!+'orlt*.,-ii;.,- +i-=t0 t 15*"O 

-Lj 
n"er[L_Tllrl,,lf

FirstNamc
{qr!!!1r lR.lgLL lRo,nKr!19j1 ] f u.rhii"-t-"1., u"*i

f1"* rui-sr

f ci'L TB",,krl,;

Bar Rd ] vain sr

r l.l,J-^ ti.llrcJ,,a_ ]iaIIicilua K"trnunai
I t\^rl\larLL r f4urrjed , Sfu-"_- !""i",r,1,'4 _2i na_l,r;4 :t Ol tqzt i) >-tSx{)r:i\ rver. ,r*"r.- ft^-_-,-' l'. .' \431( lcrnale
Bonu{Putnrs 45 , s,,

Female ] FemaleLqolqslclls -L1i _ _ljq_ lt-' l';a-:
e.) Create Query to get the tFollou,jng results and save as noted.

i) Show the,furzaz e, First name and D()/) of all ernpioyees aocl save ir as

ii) Show ftc derails ol employees who live rn Ballicaloa And save il as eu
iii) Show the det. s ol married male cmployees q.ho have more than 50 bonnsand save it as euery3.

ir I Sh6t, ,1," O"' .',. ot emplo-.cus uho born h..tuLel. lrl .fr.md 
ll]70 dnJ c:ve

Qucs 4

\I \ho$.'\cdetails,,t r,n,pl,,).cs \^ho\e 5urn.rle L,.nldrns l!rrr1zl1th_,airenll as Qucrvs.

vi) lf the Bonuspoinrs given in the table is fdr a monrh thcn, show rhen4me, 
^Nl 

Ann!.,d/ Bor?r.i. and save it as euctlr'6.(AssLlmc, Annu,tl llonus : ).,tonth/y bonti * i21

Crcatc a report to show arll details ofrhc employees and savc it iis 6r,p1olee


