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EASTERN UNIVEITSITY. SRI LANI(4.

FIRST YJTAR . SECOND SEMESTER EXAMINATION IN BACHTiLOR OF

BUSINESS ADMINISTR{TION / COMMERCE - 2012/2013 (June' 2015)

(PROPER/ REPEAT)

N'ICT 1043 _ COMPUTER SOF WARE AND APPLICATION

(Practical)

SWER ALL QUESTIONS 'I IME: 3 HOURS

o flreate a loider on rhc l)csklop and name it with yout ittdex umb . Save all your !&orl

files ol all the questions ilrto this lblder. lf tirc answers rverc not lbund in the abovc said

foldcr. they will not be marl.-ed.

o Make sure that all your work fi1es are oopied by the examiners belbre leaving the

trrmination crnlrc.

fl. Crcatc thc foilouing document using MS Word 2007 and save il as "Question l.docx " inio the

rl,.ler crerted cs pcr th.' instruclions. lrtscrt "Cornmertc & Mandgement" ar'd "your Index No at

ie centre oflhc hcadcr and looter respcctivcly.

n thc Insert tab,

the galleries

include itcms

that , are

esigned to coordinale u.ilh
re ovcrall look of your

ocumcnt. You car use

rese gallc.ics lo insefl

fbt:ei.l' healler;, .,fgElit;

Fii colqr p,igei, and other
ocument bujlding blocks.

Vhen you create pictures,

harts, or diagrams, they

also coordinate ;ith
culrent documcnt

look. You car
easily change rhe

formatting

Home tab. Mosl

controls oflLr a

choice of using thc

look liom the

cunent themc or

using a formal that

)r)ur the

o1-

sclected Text in the

documenl text by
choosing a look for
the sclccted text llrom the

Quiok Styles gallery on the

Ilome lab. You cal also

format lext directly by

using ihe oiher conaols on

specify
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BI]LLETED/ NULIBERED LIST: '

Firsl) CompulcrSystenl
A. Input Unit

i) Mouse

ii) Kcyboard

B. oulput Unit
i) Monitor

(a) CRT
(b) LCD

ii) Pintcr
(a) Inpact Printer'

. Dot-Matrix Printer

' Daisy Wheel Printer
(b) Non impact PriDtet

. Lascr P nler

' Inkjct Printer

TABLE:

GRAPHICS:

Identifr :4

rrplon

l
\"

I'I: :lr.::
i:!:!

Designed l'or use at a desk or rable

-\laitt cor[poreaf Sl.stem ruit

Other rornponnntt

Monitor. mouse.

and kelboard,
codrlf$ to the

Batteq'-po* ered couputerr sInall erro'Jgh to tarq ab:rost al-lrrhere

Beneirts:
a Schedutng appointlrrents
r s-orin3 aldre-se. and fhonf nruxher( ;
r plar.hg g:mes

Q2. Creatc the following preseotation file with llve slides usirg MS PowerPoid 2007 and sale it

as "Qucstion2.pptx" intc the lblder created as fcr dle inslruclioDs. Thc presentaiio'r fiie you are

creatins shoukl have the firlk)wirg:
a) Use "Concoursc" as slide theme to your presenlalio[

b) Use appropriate slide layoul lbr every slides.

c) Type your lndcx Numbcr in the first slide.

d) Add "ELJSL" and the "Slide Numbef' as lootcr to the slides except first slidc.
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e) Add slide transiti(r] ellecls bet\\,ecn all sljclcs.
f) Add allimation el]ects to the titles in each slidc.
g) Add a custom animation i11 such a q;ay that the Circle shape in the lifth slide, move and

retum in the path slrown in dotted line.

Slide 2

lntrcdu(t;{],1
, An lnlormation System is a 5er of inrerrelarecl

,1, r..t.(', |,o(.\,,o,( dnrl'ri r,:l, r" ,to.-r. .r n.^ .,r,.pw.. ,lp . ,r,
makinq and control jn an orqaniz ton.

|r{ l:'€ !""iryt

Slidc 4

Comp0ncnts

lnfornratio n Systen:

lrrl l"Y r.,'
F.r.r rf rf r oiiIjerc.: & [4,rri1il.11re|li

Ty ir: s

. Trarsa.tior Procers nq

, Offi.e Automariof

. M.naqement nfoJnrntiorl

De(jsior 5rpporr 5!stem
. E\ccLrtiye lnforrnarion

Slide 5



Q3. The table given below is the Elficienc,v Bar Exan1ination RcsLllts lor Julior l'lxec livo office$

j i A -o a
]1,

1

1

!

. 
lrl
ai
1l

1,1

i,t ,

!6
t7.

a)

b)

c)

d)

Crcatc the abovc worlislreet using MS Excel 2007 ar1cl sa\'c it as ..Question3.xlsl,' inlo the

lolder created as per the jns uctions

l{ename the above wo rksheel as " Exdminalion " '

Insert a collLmn ' Namc with lnitilrl'' berween thc collrmns "Candidate Name" and

::Deparrmenf'. Fill the column'N!me *ith Initial" tLsing suitable f'unction

Ll g. R InJn Ku"liu \ ilnc Vl' li' Kumsr)

Fill the column "Departmenl' using suitable function First tlvo letters fronr left side of the

gircn lndcr \u rcpl(sents Dcprlmenr' lflhc lndc' \o 'l5rt' \\itlr

"HR"- I luman Resource

"MR" Marketirg
"SA"- Sales
''I r' l.onunri"s

e) Calculale the Total Marks of edoh Candidate'

'tirtal Marks=3o7o ol'Part A Marks r70%of Part B Marks I

f) Use the lbilowing criteria to llll thc Crade colLrnur using suitable functiott

Gtide
Fxcellent
Ve$ Cood

cood
Satisfcclory

liion R€s.rits 
-

Irtg

1

Eaeic salarY {i4Parl B
s0000

tlR 1001 \1. 65 80
iil030

2 MIt 100? Mis5 za 5,1

Mr 65 ,5C00
3 45000

liu-1004 M.

5 M. 5V 80 35000

!A-11)04 r-.1 T
45

2800c
6 27500
I 5A 1007 $lr

65 28000
8 l!1t,1008 68

.9 tiP-1009 55

10 HR 1C10 Itlr 70

Total = li5

85>Total>:75
75>'Iotal>-65

F'ail
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r) payments are giveFill the column 'Allorvance using suilable lunction. Allo$ance
follows:

fi) Insert a column "Gross Salary" at the end olthc table. Calcolale the Gross Salary fbr each

otlice..

Gross Saiary Basic Salary + Allowance

i) An officer is liablc for 'l'ax payment when his,41er Gross Salary is abovc Rs. 4i000/.=. find
tbe toaal nlmber ofo1llce6 who have io pay the tax.

j) Crcatc a Colurnn Charf that shows the Gross Salary by each Candidate's lndex No and
insen "Salary Dettils" as the title ofthe chart.

Q4.
a) Create a blank database tLsing MS Access 2007 and save it as "Question4,accdb" into the

lolder created as per the instructions.

b) Create fie table P/rdrcrs with the firllowing ficlds and data type. Sct"PtoductlD" aslhe
primary [ey.

D-ata Typc
Aril.rNImher
Text

Provincc I-ookup Wizard (EasteDr, Wcstern^

Category

t.lnits iD Stock
t;"iiP;i";--'--

Central, Sabara

Numbcr

LookLrp Wizard (Food, Jewellery.
Ilouschold

o) lnsert the follo$ing records to thc table Products.

Qualification Allowance
Exccllent 0o; ()1'thc Ilasic Salarv

Verv Cood l5% ofthe Basic Salarv

l0% ol the Basic Sala.y

5% ofthe tsasic Salary

Product
)

Product
Name

Provinco Cat€gory
IInits in
Stock

Unit Price

Curd E.r:tern l"ood t0 Rs. I00 00
") Rinp. Jcucllcrv 25 Rs. 1000.00
l Cashe\\' Nuts Il3stcrn Food 20 Rs. 1500.00

4 Tea Prckets Ccntrrl Food t5 Rs.500.00
5 Earringi Sabarngamuwa Jeueltery t3 Rs.4500.00
6 Diiner Set Westen HurLsehold 22 Rs.7500.00
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d) create Quer) to set thc lbllowins resultt 
I

;l l.H ::"::::1":: ::: ;".: ::j#::,. "":::- ", I
3) Display Product Name ofFood products in Eastern Province and save ir as "Ql

U 
"t#t?J"li:11:ii,'-e 

of all products which have Product Names stad r''rth 

l
U 

.""fii1t"::$f] 
tame, Provirce and Units in stock of all Household nroauctf

6) Create a Calculate<l field name<l as "Units to Order"' Display Product oame andl

'l
I

I
l


