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l. Crcalc a foldcr on thc- dcskkrp and narne il with \oul' Indcx nrlmbcr.

2. Crcate a sub lil.lcr called "CC152 Exam" inside your index nunrbcred lbldcr-.

i. (lcete thrcc sub lilders as "Word". 'Excel". and )\ccess'' wilhin the lbLder

"CC152 llxam".

4 Clreale tba lillorvirg docunrent using Microsofl Word and s:rlc it as " Qaeslion l.lacx"
insirlc thc lirldcr "\4'ord" arld ser the paSe to -]\4-'size. lr,sett y.,ut lnrkr Nunber at

$&$
dltl3t

cicnce education is thc

licld conccrned r'r'ith

i,tirirnJrl'l'; llisr:"a).;.

Tab lixerciso:

or aduLts within thc ge eral

public.
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List:

3.

I Working uith l)ocrLments
1.1. aicating a Ne\v Docualc|l
L2. S:r\ iog a I)ocunent
I ormatting
2.1- Irormattirg Texr
2 L lorntaltil_,g l)aragraph

1.2.I Change Paragraph Aligrrrncnr
2.2.2. ln.lcniParagraphs

Stylcs
l.l. r\ppl) a $)Je
3.2. Create Ncu'51)les

i.2.l. \el\ 51)le
i.2.2. New Quick S(ylc

.1.i. Sl)lc Inspeclor
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Q2)
Crcalc lhe fbllo\\.ing lvorksheet using N4S Excel and sa\.e i.1 as -'euestion2.rlsx,- irlto lhe

"l)tsktop\Your lnt{ex,\Lunho \ ('('152 Eram\ llxcll\''.
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r1 . r"1y].r-., n..r ,
:I r ' t,.11[1 ,. 5. -.,

-L 
B,ejllr.,r-_! | !!.! l. 4 MaSa rr,lr Al Ssiih

4lll,,-I:!rlir
] r5"' | .,r1,

, .;i- slgac lr:i .-*, sl lsr'r,r l!; rl!lt!rl1!!!t
I .\1JL lM A ' rrr l 2

1

2.,14itto* iv. s:',t;i.
.rri1[ 859/i v. E V n.tli.]r
:i 12 r's1al5 l\lr M 5 Kr.;i

l!:1.1!!rr.e

-t

::.
5 .i

I -, rf Lrtl ,,

'lABl,[i Dtsl(;\



I
-IIla) Fill thc Bcsr2 Ass. (30'lu)* solurnn wilh 30u/o oflhe sunl of best two assessmenl marks using

I ,ui ahle nLnction' te.g. lor 1s r4r. 178 7'l*juJ" I

Il' t;ll ,1" rin't \,larks r?t)?n) columr$ilh 70 ont Irncl \ir'k.
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crrtlc crircria ( 'rxdc
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I

| "o ,r','r..:si l R- ro vi,ki I

1 ., ,'"n,n.,".* ot.tudenl fl(.LJrJ:ns ro rhe lor.rl '

I 0 ,,.,,n" 'u'n'rr.r, Lrirng:urldn,c trrrrctrL,n..

I r,,r p,nd th. L,)trl number of 'Phvsical Scicnce" studenls alld "tsio Scicrrce" Sludents-

| 
,t,:ll::T,ilL,l.::.t"igr'".t,r.rent .,t P'r1.'crr \\i("(c -nr Ri('I\ciencL rh"'e\'h'

f ,r, lirrJrh'ctorrl cunrbcror'studenr anrl clifiblc \ludc'11.

I t, Otu" a rlustcred column chart fbr lndex No. Vs folal. and title il as "ClCi52- N4arks

I i' ll::1,,,1:.,;;';ffT::i llilc'Ihcrorr'('$ 
ns:

I . ,*, cscr'd JruulJ nJr hc.lroun in rhc Prafh.
I . V,,r,-,tr. .trrrt t{) l rrc$ sheet and name thc sheel as Marks l)ist bution

I
II 03)
I Creat. ,. rlatabase using MS Access \\'ith the namc 'Qucstion3' and save it inio thc folder

| "orrktop )ntu In.l?\ .\'ttnhcr \ t ( 152 Exam\ Access\" f)esign rhc followjng t\lo lables under

I this J,rabase r'rirr'lhc lolluuin! dalJ r)tcs.

I
I ruollls -D4a-!r-ps
I Ind.* "1. tert

I t,,tl r",n" rexL t

I Ser loolup vr izar d

I Datc o. Binh d:.rc rrm. rNlrdium Dalcl
i ciy text

Coursc_Name lor)kup wizard

Year number

Aveuge numbel

Critcria (;r:rde Criterid
55 > nrarks >=marks > :80

80 > marks >: 75 50 > narks:-= 4

75 > marks >: 70 ,:15 > marks >=

70 > marks >: 65 B+ 40 > marks >= 3

35 :> marL. >:j65 > marks >: 60 R

60 > marks >= 55 B- 30 > Marks
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Creatc queries for thc f(tloviing statemcLrts iuld save thcm as eueryl. eue$2.

4lqqeSb phl.sical

]l!'ltmt'n llioscienci
I P-l,rnnalrrnir ] Bio Srieuce

List tirll ntune and couBe name ofall stlrdents
List luli name and datc of irirth of a1l lemale stuclcnrs nho are tbllo\\,irg
Scie:rcc coursc.
Lisl indr:x nuntrer and sccond year averagc ofall sludcnls.
List the 1'Lrll namc and cit! of all studcflts ,vho har c compleled thcir lhird year
List thc full mme. index number and averaue ofall male stuclerrts

Queryl).
Qucry2).

QueryS).

Query4).

Query5).


