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QD

a) Create the following data file and save as "Datrfile". (25)

NAME STATUS ADDRDSSI ADDRDSS2 ODR-NO ITM-NO ODR-DATE Age
Banci Dl #21, Ocil TR Flats, ON OR 234 lN 09 I i/05/2005 24
Censi Mr #124, Load Place Swiss OR 209 IN I I0 13/04/2005 24
Danci Prof #12,3'o Lon" Auckland OR320 IN 34 I l/04/2005 24
Yerochini Miss #45, Sea St Paris OR 456 IN 234 28103/2005 24
Earanci Mrs #12. Ales St lirance OR 789 IN 32 0l/05/2005 25

Densi Miss #23, l,ove St Swcdcn OR 645 IN 39 02/05/2005 24
Kathan Mr #19, Bakehouse St lndia OR345 IN234 0610112004 27
Anis Mr #29, Boundcr Rd Oermany OR 221 IN 334 09/08/2004 28
Anton Dr #2, Sea 51 Japan OR 233 lN 445 06/0612004 24

b) Create the followiDg form file and savc as "Iormfilc". (25)

B.rtleei flectronics (P\t) Ltd,
d145,32"d Ianc,
Colombo -07
Emai I : Badleeladbart.com

June 05,2005

To i <<STATUS>> <<NAME>>,
. . ADDRFSST ..,
<<ADDRESS2>>,

Dear Customcr,

We are pleascd to inlorm you that the itetn (Oder no <<ODR-NO>>, item no <<I'IM-NO>>)
ordered by you on <<ODR-DATE>> is now ready for supply.
In the 

'nea[ 
time, wc rcgr€t to irform you that we Arc unable to provide transport duc to

unavoidable circrmsiances,
Please take llecessary action 10 clear the item on or beforc l01h ofJune 2005, otherwise 3% of
the tolal cost will be charged as maiDtcflance cost per dily IroI, llrhofAugust2003.

Your prornpr icriorr i( afpreciired.'

Yours Sinccrcly,

(N4anaser \,larLer ine)



c) Merge the above two files to produce multiple documebts and save as ,.Lett€r_01,,. (20)
d)JMerge the above two files to produce multiple documents with ascending order ofnames

age, display only age less than 25 and save as ,,Assletter-02,,.

Q2)

Type the following in a worksheet, use it to answer the following qu€stions and save it as

"Econ2005-q2. xts". 
(15)

Make columns width to lg. (05)
Insert the column March between F€b and April and then type the following data
Rs.25000, Rs.32500, Rs.37000, Rs.15000 in thar column. (10)
Find the Total pric€ for each Month_ (t 0)
Create the line chart for Months vs prica olcoods (Month should be intheXaxis)

r The Chart Title should be named as Sales Details.
The X axis Title should be named as Sales ilr a Month.

. The y axis Title should be named as price ofGoods.

. The graph should be in a separate shect.

Rename chart sheet as Sal€s D€tails,

(30)

(50)

(r0)

Rs.21.000 Rs. 25.000 Rs.3.200.75
Rs.22.500.33



Q3)

Type the following in a workshcet, use it to answcr thc follo*'ing qucstions aDd savd

"Dcon2005-q3. xls" (15)
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a.) Renamo the sheell nane as "Student mark details".

b.) Create tbe colunrns callcd Total, Avcrage and Grnde.

c.) Find the total and averagc for each Studenl.

d.) Fill the column Cradc according to the lollowing condilions:

(05)

(10)

(10)

Average

- >-85

>=70 - <85

>=65 - <',70

Crndc

>:60 - <65

>=50 - <60

( l5)

(10)

(20)

(10)

e.) lnsedthe colunn Scx between Address and Course. (05)

f.) Fill thc column "Scx" with thc condition that ifthe Student Name litle is Mr. Then "mrlc"

clse "Iemale".

g.) Insert the column name "Name with Initial" between "Strldent Name" md

"Addrcss" and fill it likc as "Mr.J.Romesh",

h.) Sofi the Data in desccnding order according to thc 
^verage.

Sludeirt Nrme Address Course I,11 M2 l!13

1,,'1r.John Ramesh Batlcahra f/ql 54 ht

M ss David Fernando Co ombo Sci 45 45

Nlr.John Petita Kandv Scr 56 i5 IA

[4r.Flarish Jevarlhan T nco Ar)r B6

lvliss.Premv li4endis Kandy IVI|]I E5 t4 :4

lllr.Srnilh Peteta Cohmbo Aqr 56 65

Mlss.Fremv Sanlhar Tr nca 4ur 5i 43 21

Mr Reqart Thomson iincr lll 56 38 21


