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(Proper/Repeat)

Answer all questions Time Allowed: 03 Hours

Q1)

a) Fonnat your disliette and label it with your "Index Number"

b) Make thlr directory in the follo\\ing manner in your diskelle

Q2) lype the following in the Excel u'ork sheet ar]d save tl as "l.iti'st Ex.tmination

inS, i?n,. U' / y(i / q1. \/. .

FullNarrc ID Salary Birlh Place NIC No Net
Sala

Mr.Raia Rahavan D10 t Rs 15,000 Colombo 7535008U 1V

Miss.Kamala
Mahendran

D102 Rs 10,000 7167 58092v

Mjss.Shangee &ithik D103 Rs 25,000 Ratlicaloa 796150258V

Mr.Kalerdran $isLrva D I 0,1 Rs I8,000 Colombo 704150448V
Mr.Ravi Vinavakan D105 Ils 17,000 Vavuniva 68i 160590V

Mrs.Kumari Kall an D106 Rs 21,000 Batticaloa (r57400658V

Make tbc columll "Full Name" wide eiougl] to show all the text.

a) Insefi the column "Narne rvitlr Initials" betweer, "Full Namc" and "ID" and filI
it like as "Mr.R.Rahavan" (Using the sujtable functions)
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b)

c)

Salary Bonus
Less than Rs 10.000 10o/o in salan
Rs 10,000 to Rs 1,1,999 12o; in Salary

Rs.15,000 to Rs.20000 1 57o in Salary
grexter thaD Rs.20000 I 80 o in Salarry

d) Calculate Net Salary, where Net Salary= Salary + Bonus

e) Create the column charl lD Vs Salary & Bonus.

Q3) Enter the following information in Microsoft Excel sheetl and save it as "l l

Fit'st Examination in Scie ce\Ms Excel\Q3.xl"i'.

Inse the cohunn "sex" bet\l'een and 'rBonus" and fij1 the column
u ith,uitable fr.rnction..
(Hinti take 3 digit numbers starting from the third position in NIC No. and then

conparc with 500ffit is greater th,m 500, tl]en sex is Female othert'ise Male)

Fi11 ihe colunu "Bonus" according to the followiig tablel

4567.80
2',7 50.50
7000.00
4070.50
7050.75

n
ri

Use the folloNing formulas to fil1 the columns:
.i. Risk a1lou'ance = 3% 0lBasic Salarl
.i. Special allolvance = Basic Salary<=4000 then 6% of Basic Salary,

Otherwise 3% of basic Salary.
Gross pay :Basic Salary + Special Allowance + Risk Allowance
EPF= 10olo ol'Gross Pay
Net Pay - Gloss Pay - EPF

Calculate the lol$wing based on the above fact:
a) 'Risk allowance for each employee
b) Special Allowance for each employee
c) EPF lor each Employee
d) Gross pay for each enlployee
e) Net pay for each employee

I Rename the sheet name as "Salary"
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Q4) Create the following document using MS Word and save it as'71
Eramination in Science\Ms l;l/ord\Q4. doc " .

a)

b) Item-Code ----------------llorlel ------------ Nane
35CA -,--,-,'.-*-_---.----Acer,-----_-----_-, yqr11.,
566QL Prinr.r

Ouartitl
24

l)

8956QC La5erJer

Item-code Price Discouni
39Ct __*_'---__,_*_________- $2700
t56aQL-_-- .."'------ $900

876Q - --- -- -------------ttjcfo Scannei
hinter

?
.1

90

) i'ro
,r,

c)

A r.lde varictv of
communicatio protocois
e\ist. Some of these
protocols include LA\
pro{ocols.
protocols,
protocols,
prordcols.

l-\i p,"rio.olr olcrele at
rhe physical and dara i;rk
larers ol the OSI model
and dellne comnlnication
o\er lhe variolrs LAN
nedia. it7\r p/orocoh

ope€te al the lo\\esl thrr'e
iayers of the OSI model
aod define cornnrrrnicaaion
over lhe variorrs I'ide-area
nredia.

otning prota{Als
ar9 n€Nrork layer
protocols that are

s !rtir: Frc':arol

aL5\ jl:cioaf,s
reii c:i oiher\

c\isl in
s!it..

I

anc
nct*ork
rouring

responsible lcr
cxchangine inlorrnerion
belween routers so th,rt tha
roultrs can select the

Proper palh for net$'ork
traf. Finall"'-. nctl.ol*
protocals a.e tle larious
opper-layer prorocols that

Fcr e\arnple, ntait\
.o!ting prololols usi
nei*orli pfoia.:olt ii)
cxcha|qe in1'cnlatior
ber\rcen rollers. 'l ii!
conccpr ai brildins p!.rl
the Iavers alrcad) ii
e\is!.nce it the folndaliau
olrhe OSI n.dei)
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Q5) Prepale the follqwing letter ard merge it to the addresses below. All fie things

sl,ould be saved with related names in the palhol"A;\ First Exanlination in Scie ce\Ms

llord\Merge\".
I

Chelmer Leisurc and Recrextion ( entre
Park View road
Chelmer Cheshire
CEg IJS
,l'r' September, 2006.

Unir ersal g)m tEurope) Lrd
llunon
Brentwood
Essex
cl\41.1 lxA

Dear Sir

H€alth and Fitness Centre for Chelmcr Leisure and Recreation Centre

As part of my studies for my BA in business Studies, Spod and Recreation, I am

conduction a project o11 belialf of Chelmer Leisure and Recleation Centre. Chelmer

Leisure and Recreation CeDtre wishes to investigate the options for the

Enhancement or their health and fitness facilities. Curently I am approaching a number

or potential suppliers with a view to collecting infomation on the range of equipment

available il] the naftetplace. I would therefore be gratefirl if you would supply me with
appropriate publicity literature and equipment speciications, together with price lists.

'llank 
1ou

Yours faithfully
\,1s \ Leveridge.

Letters need to be sent to the following addressesl

L, Easlern gym (Asia) Ltd.
t No.l0. Lake Road

Batticaloa
Sri Lanl<a

2. Keep Fit gymlAsial P\t. Ltd.
245 1,4 Calle rord
Colombo 5
Sri Lank.t

L Keep Hcaltht g] m (Asia) Ltd.
#2141 Park Avenue
I\4all 3x Serangoone
Singrpore 104
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City gym (Europe) l.td.
Kenwood
Waxel Dlace
Scotlarril
London t

lmprore Bodr (lndia) Ltd.
#225, Barlly Naear
Chcnnri I5 -
India. .

Healtlr Care (Thailand) Ltd.
"Care Comnlex"
Parli Roxd'
'lfiailand.

Mens Fitness {Pvt} Ltd.
#555. CooDle House Street
Middle Sei
London.

World Care ComDan\ Ltd.
1ll. Havelock R6ad'
Colombo 0l
Sri Lanka.

Human Care (India)Ltd.
"Ram Tower"
Gandi Road
Banoalore

Well Care International Ltd.
"Maior Comolex"
Walls Gardeh
Grandsted - 7200
Norway-

i

Make Sure lhat sll J,our works should be saved in your Floppy
Diskette.
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